Portfolio Guidance Notes


When creating your portfolios of evidence, for both the Strategic Level Assessment and Case File Assessment, please use the following guidance.

Strategic Level Assessment:
· Complete the document list template (attached) so we have a record of the documents you have used as evidence
· Complete the Strategic Level Contents Index template (attached)

· Ensure that the part of a document or policy which evidences your answer is highlighted clearly and also referenced in the margin. E.g. 1.1 listed next to the highlighted content

· If you have more than one document as evidence for one answer please separate these document numbers with a semi colon (;) E.g. 1; 5; 6

· If you have more than one document as evidence for one answer please separate the corresponding page numbers with a semi colon (;) E.g. 23; 17; 4
Case File Assessment:
· Complete the document list template (attached) so we have a record of the documents you have used as evidence (ensuring that no information which could identify a particular child or case is included)

· Complete a Case File Contents Index template (attached) for each of the case files you are providing (we will not keep a record of this document therefore sensitive information may be included)

· Ensure that the part of a document or policy which evidences your answer is highlighted clearly and also referenced in the margin. E.g. 1.1 listed next to the highlighted content

· If you have more than one document as evidence for one answer please separate these document numbers with a semi colon (;) E.g. 1; 5; 6

· If you have more than one document as evidence for one answer please separate the corresponding page numbers with a semi colon (;) E.g. 23; 17; 4
